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 Seller to appoint CREDO REAL ESTATE (SINGAPORE) PTE LTD to conduct auction sale of their 
property by signing the Terms of Appointment letter, and sending back to us together with the 
cheque for auction fees and a photocopy of the identity card/passport of the Seller(s) 

 

 Seller to give details of the property for auction (ie full address, land/strata area, tenure, 
tenancy agreement, valuation report, site/floor plan, maintenance charges, etc) 

 

 Seller to appoint their own lawyer to prepare the Conditions of Sale (COS).  CREDO REAL 
ESTATE (SINGAPORE) PTE LTD will liaise with Seller’s lawyer to obtain the engrossed copy 

 

 Seller to allow CREDO REAL ESTATE (SINGAPORE) PTE LTD to inspect and take photos of the 
property and to conduct viewings and/or openhouses (if necessary) 

 

 If property is vacant, Seller to pass the keys to the marketing executive so as to facilitate 
viewings.  “For Auction” signages (if applicable) will be displayed at the property to create 
awareness 

 

 If property is tenanted, Seller to inform tenant of intended sale and to allow inspections and 
viewings 

 

 Seller to refer all enquiries or offers from potential purchasers/agents to CREDO REAL ESTATE 
(SINGAPORE) PTE LTD 

 

 Prior to auction, we will provide the Seller our opinion on the Reserve Price for his review and 
confirmation 

 

 If property is sold at auction, CREDO REAL ESTATE (SINGAPORE) PTE LTD will on behalf of Seller, 
sign the COS and collect the deposit.  The deposit and signed COS will be forwarded to Seller’s 
lawyer for completion 

 

 Seller undertakes to pay CREDO REAL ESTATE (SINGAPORE) PTE LTD the agreed commission if 
the property is sold within our sole agency period either by us / any other agent / person / 
sellers, be it at the auction, private sale and/or even if instruction was given to withdraw the 
property from auction sale 

 
 


